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Forword

The Center for Advanced Studies of Puerto Rico and the Caribbean (CEAPRC) is an institution
of higher education at the graduate level, founded in 1976 by Dr. Ricardo Alegria Gallardo,
oriented towards research, study and analysis of the different Puerto Rican and Caribbean
cultural aspects. It is also a laboratory of shared experiences, with a pluralistic vision, which
gathers the different economic, social and political manifestations of Puerto Rican, Caribbean
and international activities.

The General Student Regulations of the Center for Advanced Studies of Puerto Rico and the
Caribbean (RGE-CEAPRC) are presented with the objective of offering pertinent information on
the documentation of the rules, procedures and declarations of rights and duties of students as
members of the academic community, which appear in the current General Catalog and in other
CEAPRC publications. This RGE is a compilation of related documents that will facilitate the
function of formulating and establishing the relationship between student, faculty and
administration.

The purpose of the General Student Regulations is to inform and point out the rights and duties
of the student enrolled at CEAPRC. The following is a definition of what the RGE constitutes as
a student in the Institution.

1. Regular full-time student shall be one who meets all admission requirements and enrolls in
six (6) credits or more. Whoever completes all admission requirements and enrolls in five (5)
credits or less shall be considered a regular part-time student.

2. A student who is authorized by the Institution to take a course without fulfilling the admission
requirements, for the purpose of personal or professional improvement. He/she will not obtain
credits for the course he/she attends. The status of student listener will be conditioned to the
circumstances of the course he/she wishes to attend. At the student's request, the student may be
certified to attend the course as a listener; however, the course will not be validated for credit or
academic grade.

3. A student on special permission is a student who is authorized to take a course at the
CEAPRC to satisfy the requirements of the institution of higher education of origin. The student
may take up to a maximum of twelve (12) credits at the Institution but will not be eligible to
obtain an academic degree at the CEAPRC. If interested in a master's or doctoral degree, the
student must apply for admission to a CEAPRC Program and meet all applicable admission
requirements. The special permission student will not be eligible at CEAPRC for state or federal
financial aid.



Chapter I
Rights and Duties of Students
Section 1 Students' Rights

Article 1 The fundamental right of the university student is to be educated in order to seek the
best possible intellectual and moral formation.

Article 2 The CEAPRC student has the right to actively participate in the life of the university
community without discrimination for any reason or for the number of credits in which he/she is
enrolled.

Article 3 He/she has the right to be given a record of the course in which he/she is enrolled to
know the criteria and the evaluation process of the professor, through which he/she will be
graded in his/her academic work and to be kept informed in writing about his/her grades.

Article 4 He/she has the right to hold an academic event, meeting or ceremony, in harmony with
the CEAPRC regulations, prior notification and authorization, in writing from the Office of the
Rector or the Dean of Administration. In addition, it may be recommended in writing to the Dean
of Student Affairs (DAE), a specialist from different phases of culture who, as a guest lecturer,
will be presented to the students as a speaker.

Avrticle 5 He/she has the right to participate in the student associations accredited by the
CEAPRC and to display the symbols of the same, as long as this right does not negatively affect
the study environment and academic interests of the other students, nor the Institution.

Article 6 Students have the right to receive formal verbal and written notification of any action
brought against them, indicating the nature of the charges, the evidence on which they are based,
and to participate in a hearing to present their version of the facts and their defense.

Section 2 Duties of the students

Article 1 It is the duty of the CEAPRC student to acquire, enrich and disseminate the cultural
values of Puerto Rico and other Caribbean countries.

Article 2 It is the duty of the student to contribute to maintain an investigative spirit for the
benefit of the CEAPRC, Puerto Rico, and the Caribbean.

Article 3 It is the student's duty to contribute to the promotion of solidarity and culture between
Puerto Rico and the countries of the Caribbean, Latin America and the rest of the world.



Chapter 11
Academic and Disciplinary Records (FERPA Law)

Avrticle 1 The student's academic record and disciplinary record contain confidential documents
that will be kept separate and protected under strict security standards.

Article 2 The student's academic record shall not contain information of the student's religious,
political or philosophical beliefs.

Avrticle 3 The academic record shall only contain information related to the student's academic
status.

Article 4 Only personnel authorized by the CEAPRC, the student or his/her legal representative,
may have access to an academic record. No information may be offered to any natural or
juridical person or government agency of the Commonwealth or the government of the United
States of America, without the written authorization of the student or his/her legal representative
or an order from a court of justice.

Chapter 111

Academic Matters

Acrticle 1 The student has the right to receive academic and professional orientation.

Article 2 The student has the duty to comply with the requirements of each course and the
curriculum within the terms indicated in the CEAPRC General Catalog, of which he/she will
receive a digital copy, when enrolling for the first time. The Catalog will be available on the
CEAPRC web page.

Article 3 The student has the right to request the revision of the evaluation of his/her work and
tests, by written agreement between student and professor, through the Registrar's Office. Any
such revisions shall be requested in writing and shall be made within 45 calendar days after
receiving the grade.

Chapter 1V

Relationship between students and faculty

Avrticle 1 The relationship between student and professor shall be based on mutual respect.

Avrticle 2 The professor will encourage academic dialogue in an environment of freedom of
expression in the course, in which tolerance of dissent will prevail.



Article 3 The student has the right to disagree with the professor, establishing a relationship of
mutual respect; this will not relieve him/her in any way from complying with the requirements of
the course.

Article 4 The grade received by the student in the course will be based on his/her academic
achievement and compliance with the course requirements. Any expression or conduct unrelated
to the academic work will not affect the grade that the professor will give the student.

Article 5 The student has the right to know about his/her academic performance and receive
academic counseling from the professor, the Program Coordinator, the Academic Dean or the
person designated by the CEAPRC. It is the student's responsibility to visit the professor during
his/her office hours to obtain academic advising in the major.

Acrticle 6 The student, and in the same circumstances the professor, shall not use the classroom
for participation in propaganda or proselytizing activities of a partisan political, religious or
philosophical nature within the CEAPRC.

Avrticle 7 The student may evaluate the professor in accordance with the rules and procedures
established at the CEAPRC.

Acrticle 8 In case the student considers that any member of the faculty has violated his/her rights
or if he/she has any complaint of an academic nature, he/she may file a written complaint
through the DAE, who will attend to it within 15 calendar days after receiving it. If the student is
not satisfied with the decision made, he/she may appeal in writing to the Dean of Academic
Affairs. Once the decision has been made, if the student does not agree with it, he/she may file
an appeal in writing before the Dean of Academic Affairs within five (5) calendar days. The
Rector's decision will be final and firm.

Chapter V
Relationship between students and the administration

Article 1 A student who considers that a member of the non-teaching university staff has violated
his/her rights or has acted improperly against him/her, may file a written complaint through the
Office of Student Affairs. The Dean will investigate the complaint within 15 calendar days and if
a violation is established, will refer it in writing to the Dean of Administration for processing.
This Dean will take the necessary measures in accordance with the policies established by the
Institution. Once the decision has been made, if the student does not agree with it, he/she may
submit a written appeal to the Dean within five (5) calendar days. The Rector's decision will be
final and firm.

Avrticle 2 In case a complaint is related to discrimination, sexual harassment, alcohol abuse or
illicit drug use, the Administration shall attend and process it within 15 calendar days, as
provided in the corresponding regulations. Otherwise, the provisions of current governmental
laws applicable to each specific case shall be applied.



A. To officially represent the student body before university and community bodies.

B. To present before the corresponding authorities recommendations, opinions and solutions
related to the problems that affect the student body.

C. To foster an intellectual environment that stimulates academic and cultural activity.
D. To promote academic, cultural and social activities in the Institution.

E. To select the student representation before the different organizations in which they have a
presence in the institution, if no other means of selection is provided.

Acrticle 3 The Student Council will have the following duties.
A. Maintain a detailed record of meetings in the CEAPRC Minute Book.

B. Prepare and publish a detailed quarterly report of all expenses incurred in that period, as well
as all income received. Submit the report to the DAE.

C. Prepare and publish a detailed annual report of the activities carried out and their budget.
Submit the original of the report to the DAE.

D. To help promote the development of the work carried out by CEAPRC students as part of
their academic and cultural activities.

E. To constitute an integrating force of resources and activities that promote academic and
cultural development among CEAPRC students and students from other institutions of higher
education, through their respective student councils and representative organizations.

F. Support the existing student organizations in the Institution, in the different specialties of the
areas of teaching in archeology, literature, historical research, international relations, popular
culture and other similar areas.

G. Draft and approve an Internal Regulation of the Student Council for its proper functioning.
Said internal regulations may not contravene the provisions of the General Student Regulations
nor the philosophy, mission, other academic or administrative regulations, policies, norms and
rules established by the CEAPRC.



Article 4 The Student Council shall consist of the following nine (9) positions.
A. Presidency

B. Vice-Presidency

C. Executive and Recording Secretary

D. Finance and Treasury Secretariat

E. Secretariat of Press and Public Relations

F. Representatives of Academic Programs prevailing in the CEAPR, as follows:
1. History Representative

2. Literature Representative

3. Archaeology Representative

4. International Relations and Diplomacy Representative

Article 5 The Student Council may appoint Student Advisory Committees to advise it and make
recommendations to it.

Section 2 On the Duties and Powers of the Members of the Student Council
Article 1 Duties and Powers of the Presidency

A. Shall preside at meetings and conduct the discussions of the Student Council, as well as the
General Assemblies of the Student Body of the CEAPRC.

B. Shall entrust the Executive and Recording Secretary to convene the meetings of the Student
Council or its committees. Notify him/her of the proposed Agenda to be included.

C. Shall certify, jointly with the Executive Secretary and the Secretary of Minutes, the
resolutions, reports and other documents of the Student Council. It shall also certify the results of
internal referendums.

D. Authorize all disbursements together with the Secretary of Finance and Treasury of the
Student Council.

E. Formulate the work program of the body, as well as of the General Assemblies of the
CEAPRC Student Body, together with the other members of the Student Council.



F. Ensure compliance with the agreements of the Student Council and the General
Assemblies of the Student Body of the CEAPRC.

G. Shall be the spokesperson of the Student Council before the Academic and
Administrative Council of CEAPRC as an ex-officio member. He/she shall render a report for
each meeting held by said body. Shall be present at and during all meetings of the Academic and
Administrative Council of the CEAPRC as an ex-officio member. In the event that he/she is
unable to attend any, or part of any meeting, he/she shall be represented with voice and vote by
the Student Council student designated by him/her, who shall present proper accreditation of
representation.

H. Represent, with the assistance of the Press and Public Relations Secretary, the
Student Council in any official act or management.

l. Shall be an ex-officio member (although not counting for quorum) of all standing
and special committees of the Student Council.

J. Address the CEAPRC student body during graduation ceremonies.

K. Draft and disseminate, after consultation with the members of the Student Council
and with the assistance of the Press and Public Relations Secretary, any expression or
pronouncement deemed necessary. These statements shall be subsequently submitted to the
Student Council. In addition, it may make any expression to the media it deems appropriate in
accordance with the policies established by the Student Council, the CEAPRC's General Student
Regulations and the Institution's administrative policies and regulations.

L. Ensure compliance with these Regulations.
Article 2 Duties and powers of the Vice-Presidency

A. Exercise the functions and responsibilities assigned by the Student Council. At the
second regular meeting, the Student Council shall be informed in writing of the functions to be
exercised.

B. Shall maintain constant communication with the President, in order to assist him/her
as much as possible in the fulfillment of his/her duties.

C. Perform all duties and functions of the Presidency in the permanent or temporary
absence of its officer. In the event of a vacancy in the office of the Chair, he/she shall hold office
until the new Chair takes office. The new Chair shall be elected by the student body of the
CEAPRC as soon as possible, in accordance with the provisions of these Bylaws.

D. Render the reports that correspond to him/her for having substituted the Presidency
of the Student Council or in those cases requested by the Student Council.



Article 3 Duties and Powers of the Executive Secretary and Secretary of Minutes

A. Shall be responsible for the equipment and facilities of the Student Council. It shall
be responsible for compliance with the policies on the use of the Student Council's equipment,
facilities and materials. Therefore, he/she shall collaborate in the establishment and revision of
policies and shall adopt supplementary rules to ensure their implementation.

B. Shall be responsible for maintaining the materials and equipment necessary for the
operation of the Student Council.

C. Shall ascertain, coordinate and notify the Chair of the proceedings related to proxy
voting and internal referendum procedures.

D. Issue notices of all meetings of the Student Council (including its committees) at the
direction of the Chair or corresponding officer and in accordance with the provisions of these
Bylaws.

E. Shall attend to correspondence received. Shall maintain a list of correspondence
received and communications sent and to be sent.

F. Establish a Directory with postal addresses, physical addresses, e-mail addresses,
telephone numbers, and other information about the members of the Student Council and its
Committees and the representation of the student body in the CEAPRC bodies.

G. Serve as Coordinator of the Assembly Organizing Committee.

H. Prepare the attendance sheets for the meetings and call the roll at the beginning of
each meeting and on any occasion when a quorum is requested. He/she shall report to the
Student Council as to whether a quorum is present.

l. Shall keep a record of each member's attendance at Student Council meetings.
Shall request from the Chairpersons of the respective Committees or bodies the
attendance record of the members of these committees. At the end of each
semester, submit a report to the Student Council on these detail.

A. Prepare and preserve minutes, minutes, resolutions, certifications of resolutions,
elections and internal referenda, transcripts of meetings, reports and other documents of Student
Council meetings, as well as General Assemblies of the CEAPRC Student Body

K. Shall be responsible for communicating Student Council resolutions, resolutions and
certifications to the person or body (either the Council itself or external) to whom they are
addressed.

L. Shall read at each meeting the minutes of the previous meeting, for approval. The
minutes shall include the certifications of the resolutions, as attachments.



M. Shall keep a list of pending matters for processing and consideration by the Student
Council bodies. It shall keep a record of the day on which the matter is received and the
processing of the same.

N. It shall make available to any of the members of the Student Council, upon request,
copies of the reports and other documents that are part of the Student Council's file in accordance
with the policies established. It may do the same with any person who makes a similar request,
even if he/she is not a member of the University community, as it deems appropriate.

0. It shall be the custodian of all documents generated by the Student Council and other
documents received by this body.

P. Shall be responsible for the maintenance of the Student Council Archives. He/she
may certify the authenticity of any Student Council document.

Q. Shall maintain a file with all material related to the work of the Student Council
(including Student Committees and General Assemblies, among others), which shall include:

1. notices of meetings of the Student Council and its Committees.
2. Minutes, minutes and transcripts of the meetings.

3. Certifications of agreements reached, resolutions issued, elections and internal
referendums held.

4. Attendance sheets for meetings.

5. Reports received, and lists of reports received and to be received.

6. Directories of Student Councils for each year.

7 Lists of correspondence received, the processing given, communications answered

and to be answered.

8. Correspondence and communications sent.

9. Communiqués, notices and other documents related to the press.

10. Receipts, invoices and other documents related to the Secretary of Finance and
Treasury.

The Student Council Archive will be organized by year, subject, type of document, and by
officer, board or committee. There shall be sections of the Archives dedicated to Press, Finance
and Treasury and Laws and Regulations documents, among others. There will be established
rules that regulate the organization and operation of the Archive as a whole and of the various



sections. On the other hand, rules shall be established to guarantee uniformity and continuity in
the work of the Executive Secretariat and the Secretary of Minutes.

The Executive and Recording Secretariat shall count on the cooperation of the other officers with
respect to the maintenance of the various sections of the Archive.

Should it decide to request additional extra-council assistance to carry out the functions of the
Executive Secretary and Recording Secretary, it shall be the responsibility of the Executive
Secretary and Recording Secretary to see that all functions of the Executive Secretary and
Recording Secretary are carried out fully and in accordance with the provisions of these Bylaws
and to supervise the persons engaged in these functions. The final responsibility for the
preparation of the minutes shall be the responsibility of the Executive and Recording Secretariat;
the personnel engaged in taking the minutes, transcriptions and preliminary drafting of the
minutes may be referred to as Record Secretaries.

Acrticle 4 Duties and Powers of the Secretary of Finance and Treasury

A. Shall delineate the annual budget of the Student Council in collaboration with the
other members of the body and submit the same for approval by the Student Council.

B. Shall present a complete financial report to the Student Council at least once each
semester.

C. Shall coordinate with the CEAPRC Administration (Dean of Academic Affairs,
Dean of Administration and the Rector's Office) all matters related to the allocation of funds.
D. Shall authorize, in conjunction with the Student Council Chair, all disbursements.
A. Keep accounts of all receipts and expenditures of the Student Council, and keep on

file all receipts, invoices and other documents related to its official functions. It shall establish
and maintain jointly with the Executive and Recording Secretary a file of these records (Finance
and Treasury File).

B. Coordinate the Finance and Collections Committee.

C. He/she shall be a member of the Assembly Organizing Committee and shall serve
as Alternate Chairperson of the same.

Avrticle 5: Duties and Powers of the Press and Public Relations Secretary.

A. It shall be in charge, jointly with the Presidency and the other members of the
Student Council, of all matters related to holding press conferences, drafting and sending press
releases and press calls, and drafting all communications from the Student Council to the
University community and the country in general.



B. Maintain the best relations with all media in the country.

C. Shall collaborate in establishing and together with the other members of the Student
Council, shall ensure compliance with the policies on press, public relations and institutional
relations of the Student Council. He/she shall be especially responsible for ensuring that the
messages and communications of the Student Council and its officers and agencies are consistent
and coordinated and that they are in accordance with the policies, guidelines and directives
established by the body, taking as reference the Mission, Philosophy, Institutional Policies of
CEAPRC and the agreements reached at the Student Council meetings.

D. Coordinate with the administration everything related to the celebration of activities,
granting of permits, and compliance with regulations, among others.

E. Represent, together with the Presidency or by assignment of the latter, the Student
Council in any activity or official act within or outside the CEAPRC.

F. Duly announce the meetings of the Student Council and shall be responsible for the
dissemination of the Meeting Calendars of the different bodies of the Student Council. In
addition, he/she shall disclose when a special meeting is to be held.

G. Shall be responsible for keeping the university community informed about the
matters discussed and agreements reached in the Student Council meetings.

H. Coordinate the Information and Publicity Committee.
Article 6 Duties and Functions of CEAPRC Academic Program Representatives

A. The CEAPRC Student Council shall be completed by one (1) student representing each
academic program prevailing in the Institution.

B. The prevailing academic programs are: History, Literature, Archaeology and International
Relations and Diplomacy. Therefore, four (4) students (one (1) from each program) will be
elected to represent the students that make up the enrollment of each academic program.

C. Each academic program representative shall represent the interests of their peers and shall be
their spokesperson in the Student Council.

D. They shall gather the opinion, needs, complaints, proposals and ideas of their constituents and
express them before the Student Council

E. Maintain good relations and collaborate with the student organizations that their
representatives may create in the Institution.



F. Be responsible for keeping their representatives informed of the matters discussed and
agreements reached in the meetings of the Student Council.

G. Participate in the Committees that are constituted in the Student Council, for its proper
functioning.

H. Shall ensure compliance with these Regulations.

Section 3 About the General Assembly of Students of the CEAPRC

Avrticle 1 The CEAPRC Student Council shall convene at least once a year a General Assembly
of Students to ratify student decisions. It shall have a quorum of 5% of the active enrollment of
CEAPRC. This quorum will be validated by the DAE.

Acrticle 2 The determinations of the Student Council can only be contradicted by the CEAPRC

student body gathered in the General Assembly. No agreement between the General Assembly

and the Student Council may violate the provisions of these Regulations.

Article 3 The decisions taken by the General Assembly of Students, as well as by the CEAPRC
Student Council, shall not represent the decisions and/or positions taken by the Institution.

Section 4 Student Elections
Article 1 A student who at the time of the election is officially enrolled and with a full academic
load shall be eligible for election to the Student Council. His/her election shall be for one (1)

year.

Article 2 The student elections shall be held during the first week of October. The elected
Student Council shall immediately assume the positions.

Article 3 The student elections will be supervised by a Board of Elections composed of three (3)
members: the DAE, a professor appointed by the Dean of Academic Affairs, and a student
appointed by the Student Council.

Article 4 The active and officially enrolled student in the CEAPRC, shall be entitled to one vote
for each candidate.

Article 5

Elections shall be by secret ballot, through a ballot box or the student may send it by e-mail to
the DAE, during the first week of October.



Article 6
The candidacy for a position may be made at individually or collectively
Article 7

To be certified as elected to office, a student candidate must obtain a simple majority of votes
cast.

Article 8 If the student is elected in October, he/she shall serve for two (2) semesters.

If the student is elected in October, he/she shall serve for two (2) semesters and one summer. If
elected at a later date, he/she shall serve the remainder of the term.

Article 9

The outgoing President shall preside over the first General Assembly of Students each year, until
his successor is elected to the Student Council.

Article 10

Replacement or removal from the Student Council (EC). Any elected student who fails to fulfill
his/her responsibilities may be replaced or removed from the EC. His/her position shall be
considered vacant by means of an evaluative report and a vote of the absolute majority of the EC
board. The student concerned shall have the right to be notified in writing of any action against
him/her, indicating the nature of the charges and the evidence on which they are based. Likewise,
he/she shall have the right to a hearing to present his/her version of the facts and to demonstrate
the reason why the EC should not take such action.

D. To judge student organizations that violate these bylaws.

E. To hear complaints and act in special situations related to student associations, when such
intervention does not correspond to other institutional bodies.

F. Draft and enforce a special regulation for all student associations including those whose
purposes include fundraising and for student activities in which admission is charged, keeping in
mind that university facilities are primarily for the free use of students.

Article 7 The official recognition of a student organization shall be valid for two (2) years and
shall be renewable at the beginning of each academic year, according to the established norms.
The Recognition Committee may revoke it at any time for any of the following reasons.

A. Failure to notify the Recognition Committee of changes in the organization's board of
directors or amendments to its bylaws, if any, within the time period determined by the
Recognition Committee.



B. Failure to comply with the requirements established in this Section of the Bylaws.
C. For violation of the institutional norms.

Avrticle 8 Every university student has the right to join any recognized organization, provided that
he/she meets the requirements of the organization and of these Regulations. Any student who
considers himself/herself injured in such a

Any student who considers that his or her right has been infringed upon may complain to the
Recognition Committee, which shall examine the case and take the appropriate subsequent
measures. The Recognition Committee shall have the authority to request documents and
information pertaining to the organization in order to resolve the case.

Article 9 Since the Student Councils are organizations created by these Regulations, they shall
not require the recognition of the Committee. They may discharge functions as soon as they are
constituted following the procedure established in these Regulations and in their internal statutes,
and so certified by the Dean of Student Affairs.

Acrticle 10 Every student organization shall be responsible for taking precautionary measures to
ensure order in its activities. If it is established that the organization does not take the necessary
precautionary or corrective measures to comply with this, or that it promoted or participated in
the violation of the established rules, it shall be subject to the imposition of the following
sanctions.

A. Public reprimand
B. Probation for a definite period of time
C. Suspension of recognition

Article 11 The Student Organization Recognition Committee shall determine whether any
organization should be subject to disciplinary sanctions. The President or person in charge of the
organization shall be notified of the hearings to be held and shall have the right to know the
nature of the charges, and may present evidence in defense. Any member of the organization
shall have the right to be heard at such hearings.

Article 12 In order for student organizations whose purpose is to publish publications to be
recognized, they must comply with the relevant requirements common to other student
organizations. In order to maintain their recognition, they must publish a minimum of two issues
per semester in the case of newspapers and one issue per year in the case of magazines.

Article 13 A Publications Committee shall be created as determined by the Dean of Student
Affairs, providing that this Committee, which shall be composed mostly of students, shall
mediate the participation of the Student Council.



Article 14 The Publications Committee shall establish the norms that shall regulate the different
types of publications without this constituting prior censorship and shall advise the Dean of
Student Affairs in matters related to student publications. The Committee shall be responsible for
ensuring that student publications circulating in the CEAPRC comply with the standards
established under these regulations and the General Regulations.

Article 15 Any act sponsored by a student organization within the CEAPRC that violates the
dignity of a person or causes physical or bodily harm, or in any way impairs the health of that
person, shall be sufficient cause for charges to be brought against the organization.

Chapter VIII

Student participation in institutional academic and administrative academic and
administrative processes

As learners and collaborators in the CEAPRC's mission of culture and service, students are
members of the academic community. Therefore, they shall enjoy the rights and duties conferred
by such status.

Section 1 Student Participation in Special Advisory Committees

Avrticle 1 When the Institution deems it meritorious, the following Special Advisory Committees,
among others, shall be created in order to provide the students' points of view to the
corresponding administrative and teaching authorities.

A. Library Committee
B. Cultural Activities Committee

The officer responsible for the area of action of each of these Committees shall call a meeting of
the members of his/her Committee as many times as he/she deems necessary, providing that each
officer shall meet with his/her Committee at least twice per semester.

The student representation in each of the Special Advisory Committees shall be four (4) students
(one (1) student for each academic program prevailing in the Institution). At the moment, these
programs are: History, Literature, Archaeology and International Relations and Diplomacy.

Article 2 The student representatives in the Special Advisory Committees and in the directives of
all student organizations must be regular students of the Institution.

Section 2 Student Participation in the Academic and Administrative Council

The President of the Student Council shall be the spokesperson of the Student Council and the

student body before the Academic and Administrative Council of the CEAPRC, as an ex-officio
member. He/she shall be present at and during all meetings of the Academic and Administrative
Council of the CEAPRC, as an ex-officio member. In case he/she is unable to attend any or part



of any meeting, he/she shall be represented with voice and vote by the student of the Student
Council designated by him/her, who shall present the proper accreditation of representation.

Section 3 Student Participation in the Discipline Committee

The President of the Student Council shall be an ex-officio member of the CEAPRC Disciplinary
Committee. He/she shall be present at and during all meetings of the Discipline Committee as an
ex-officio member. In the event that he/she is unable to attend any or part of any meeting, he/she
shall be represented with voice and vote by the Student Council student designated by him/her,
who shall present proper accreditation of representation.

Section 4 Student participation in other institutional bodies

The Student Council shall have representation with voice and vote in all those institutional
committees of the CEAPRC, which by regulation so stipulates its participation.

Chapter IX
Disciplinary Rules and Procedures
Section 1 Institutional rules

Article 1 The right to dissent and protest in an orderly manner in accordance with the rules of
conduct and university lifestyle, may not interfere with or impair the normal course of university
activities or affect institutional order.

Article 2 The student is obliged to know, obey, respect and comply with the mandates, rules and
regulations contained in the Statutes of the Institution, an informative bulletin, the Student
Regulations and other administrative orders promulgated by the Academic and Administrative
Council, as well as the verbal instructions of order transmitted to them by officers, professors or
employees of the Institution.

Article 3 The abuse of alcoholic beverages, possession, use and distribution of drugs, stimulants
or illicit narcotics within the Institution, by students and CEAPRC personnel is prohibited.

Article 4 The entrance of a person from outside the CEAPRC will not be sponsored unless he/she
comes on official business or in the exercise of a legitimate institutional activity. The Institution
reserves the right of admission.

Article 5 It is forbidden, within the CEAPRC building, to distribute flyers or loose leafs,
propaganda, pamphlets or to make use of noise, loudspeakers or sound amplifiers without the
written authorization of the DAE. Also, informational materials shall not be posted on bulletin
boards, restrooms, or classrooms without written authorization from the DAE. It is forbidden to
post such materials on walls, fences, trees and any other physical structure of the Institution. Any
publication issued or sponsored by students or recognized student groups must have the seal and



signature of the DAE. Any information that does not comply with this requirement will be
removed from said boards without prior notice.

Avrticle 6 The student is obliged to read daily the official announcements and information
published on the bulletin boards and on the CEAPR electronic portal.

Avrticle 7 The use of the Institution's physical facilities for student activities will be granted only
with the approval of the DAE and the Dean of Administration.

Article 8 Marches, pickets, rallies or any other type of individual or group demonstration within
the CEAPRC building shall be prohibited. No person or group may improvise rallies, use
loudspeakers or megaphones, distribute printed material, or call meetings for purposes unrelated
to the activities of the CEAPRC, without the written authorization of the DAE, fifteen (15)
calendar days in advance.

Acrticle 9 In order for the teaching and administrative work to be carried out successfully in the
Institution, it is necessary that at all times there be a suitable environment for study within the
CEAPRC building. Therefore, the following shall be avoided:

A. Talk aloud near the classrooms.

B. The improvisation of groups with musical instruments that disturb the work being done in the
classrooms.

Article 10 It is the student's responsibility to cooperate to keep in good condition and clean all
dependencies of the Institution. To this end, students should avoid throwing papers on the floor,
putting their feet on the walls, writing on the walls and doors of the restrooms and other places.
Particular care shall be taken to keep the restrooms and all common facilities clean.

Article 11 The student who intentionally or carelessly destroys or damages the property of the
Institution, shall be obliged to restitute the cost of the destroyed, unusable or damaged object, or
to pay the amount corresponding to the damage caused, regardless of the disciplinary action to be
taken.

Article 12 The following acts or omissions constitute infractions or disobedience to the essential
rules of order and institutional coexistence that will entail disciplinary sanctions.

A. Dishonesty, including misrepresentation, plagiarism or fraud, in relation to academic work or
any action directed to that end.

B. Fraud or any action intended for such purpose in the information included in the application
for admission and other official documents.

C. Altering or falsifying grades, transcripts, identification cards, registration forms, and other
official documents.



D. Any conduct that disturbs the peace and quiet in the classroom or anywhere in the CEAPRC
by noise, shouting, offensive behavior, quarreling, provocation, or by the use of offensive,
profane or obscene language.

Causing malicious damage to Institution property at authorized official acts or functions or
conspiring to do so.

B. Engaging in dishonest, fraudulent acts or illegal gambling within the Institution

G. Organize or participate in collections of money or any other type within the Institution, except
with the written permission of the DAE.

H. Using, possessing or distributing narcotic drugs, hallucinogens or illicit narcotics within the
Institution's building.

I. Disrespecting, insulting, harassing, threatening, assaulting, attempting to assault a CEAPRC
official, teacher, employee or student.

J. Possession of weapons, as defined by the Puerto Rico Weapons Law, during the celebration of
any activity sponsored by the Institution. This prohibition is extensive even to the student who
possesses a permit to carry weapons according to the laws of the Commonwealth of Puerto Rico,
except in cases where the student is an agent in charge of public order or security, duly
authorized by the government of Puerto Rico, in which case such possession will not be
conspicuous. This law enforcement student must notify the CEAPRC DAE at the beginning of
each semester of his or her possession of weapons.

K. Disobeying or refusing to comply with instructions given by CEAPRC personnel acting in the
exercise of their duties.

L. Disobeying or violating any of the conditions of probation or sanctions imposed in accordance
with the procedures set forth in these Regulations.

M. Fraud in the handling of student funds.

N. Violation and conviction while in student status, of the following laws.
1. The Explosives Law.

2. The Puerto Rico Weapons Act.

3. The Controlled Substances Act.

4. Commission of serious crimes against the person or property or any crime that focuses on
moral depravity.

5. Any other act or omission qualified by law as a felony.



O. Participation in propaganda or proselytizing activities of a political-partisan, religious or
philosophical nature within the Institution.

Section 2 Qualification of misdemeanors

Article 1 For the purpose of intervening in any case related to the violation or disobedience of
norms, rules, verbal or written orders, current or future regulatory provisions, bylaws and any
other present or future provision that establishes rules of conduct for CEAPRC students, the
actions referred to in Section 1 of this Chapter shall be qualified as minor misconduct or serious
misconduct

Article 2 A minor offense is the one committed by a student that in the judgment of a professor,
the Dean of Academic Affairs, the Dean of Student Affairs, the Disciplinary Committee or an
employee of the Institution, partially affects the institutional order. This type of misconduct will
be sanctioned by a faculty member with a verbal or written reprimand as a corrective measure.
Avrticle 3 A serious misconduct is the one committed by a student that adversely affects the
institutional order and requires a sanction greater than a reprimand. It shall be considered a
serious offense to conspire to attempt or perform, among others, the following actions.

A. Physical aggression.

B. Damage, destruction, appropriation or unauthorized use of the Institution's property.

C. Disobedience of an express order to the student transmitted verbally by an employee, officer
or member of the faculty that has been previously published.

D. Disrespect, by expression, action or omission in the presence of the offended party, to a
faculty member, officer, employee or student of the Institution.

E. Abuse of alcoholic beverages.

F. Use, possession and distribution of narcotics, drugs, illicit hallucinogens or other activities
harmful to physical or mental health.

G. Propaganda of a political-partisan nature.

H. Interruption of teaching or study with personal, social, cultural or other activities.
I. Fraud in the handling of student funds.

J. Fraud in academic work or tests.

K. Disobedience of the rules established by the Student Council for its internal procedures.



G. Disobeying or violating any of the conditions of probation or sanctions imposed in
accordance with the procedures set forth in these Regulations.

H. Fraud in the management of student funds.

I. Violation and conviction while in student status, of the following laws.
1. The Explosives Law.

2. The Puerto Rico Weapons Act.

3. The Controlled Substances Act.

4. Commission of serious crimes against the person or property or any crime that focuses on
moral depravity.

5. Any other act or omission qualified by law as a felony.

J. Participation in propaganda or proselytizing activities of a political-partisan, religious or
philosophical nature within the Institution.

Section 2 Qualification of misdemeanors

Article 1 For the purpose of intervening in any case related to the violation or disobedience of
norms, rules, verbal or written orders, current or future regulatory provisions, bylaws and any
other present or future provision that establishes rules of conduct for CEAPRC students, the
actions referred to in Section 1 of this Chapter shall be qualified as minor misconduct or serious
misconduct.

Article 2 A minor offense is the one committed by a student that in the judgment of a professor,
the Dean of Academic Affairs, the Dean of Student Affairs, the Disciplinary Committee or an
employee of the Institution, partially affects the institutional order. This type of misconduct will
be sanctioned by a faculty member with a verbal or written reprimand as a corrective measure.

Article 3 A serious misconduct is the one committed by a student that adversely affects the
institutional order and requires a sanction greater than a reprimand. It shall be considered a
serious offense to conspire to attempt or perform, among others, the following actions.

A. Physical aggression.

B. Damage, destruction, appropriation or unauthorized use of the Institution's property.

C. Disobedience of an express order to the student transmitted verbally by an employee, officer
or member of the faculty that has been previously published.



D. Disrespect, by expression, action or omission in the presence of the offended party, to a
faculty member, officer, employee or student of the Institution.

E. Abuse of alcoholic beverages.

F. Use, possession and distribution of narcotics, drugs, illicit hallucinogens or other activities
harmful to physical or mental health.

G. Propaganda of a political-partisan nature.

H. Interruption of teaching or study with personal, social, cultural or other activities.

I. Fraud in the handling of student funds.

J. Fraud in academic work or tests.

K. Disobedience of the rules established by the Student Council for its internal procedures.

L. Any act qualified by law as a felony.

M. Academic dishonesty or plagiarism.

N. Any other act that disturbs the order of the Institution.

Section 3 Disciplinary Procedures

Article 1 A Disciplinary Committee shall be established to intervene in any case involving one or
more serious misconduct. This Committee may appoint an examiner from outside the University
community to hear the case in the first instance and make its recommendations, based on the
regulations of the Institution.

Article 2 The Disciplinary Committee shall be constituted annually and shall be composed of:

A. One (1) President, who will be a member of the Academic and Administrative Council of the
CEAPRC appointed by the Rector.

B. Two (2) members of the Faculty, appointed by the Dean of Academic Affairs.
C. One (1) member representing the duly constituted Student Council.

D. The Registrar.

Article 3 This Committee shall be governed in all its matters by the provisions of these Student
Regulations. The members of the Discipline Committee shall be summoned to their first meeting



of the academic year by the Rector, no later than four (4) weeks after the beginning of the
academic year. Three (3) members of the Discipline Committee shall constitute a quorum at a
meeting. At that first meeting they shall elect a Secretary of Minutes for future meetings.

Article 4 The DAE at the request of the Dean of Academic Affairs may initiate a preliminary
investigation and then initiate a disciplinary process by written report from a member of the
faculty, officer, employee or student of the Institution, on any act committed that is considered a
serious misconduct.

Article 5 The disciplinary process shall be initiated with the written submission by the Dean of
Academic Affairs to the Chairman of the Disciplinary Committee, within fifteen (15) calendar
days of receiving the written report from the Professor. Simultaneously, a written notification
will be sent to the affected student. This notification shall contain: (1) the act charged, (2) the
clause or clauses of the Institution's rules violated in said act, and (3) the nature of the evidence
existing at that time regarding the commission of the act.

Article 6 The Chairman of the Disciplinary Committee shall convene a meeting of its members
within thirty (30) calendar days* following the filing of the formal complaint to inform the
members of the content of the complaint and to hear the Dean of Academic Affairs. *It is noted
that when there is an academic or administrative recess, the working days will be moved.

Avrticle 7 The Discipline Committee shall hold a hearing for the record, in the next thirty (30)
calendar days™*, on the occasion of the filing of a formal complaint, in the presence of the
affected student or students, which may be attended by an advisor or legal representative. The
Dean of Academic Affairs will offer, at the beginning of the hearing, all the evidence he/she has
obtained of the commission of the alleged offense, including the presentation of oral, written or
mechanical evidence and witnesses. The student will be offered the opportunity to comment on
the existing evidence, and to offer oral, written or mechanical evidence and witnesses, and to
explain his/her position on the complaint. The hearing in each case shall last no more than four
(4) working days and in such a case, the Committee on

Disciplinary Committee shall deliberate at the end of the hearing based on the evidence that has
been submitted up to that time. **1t is noted that if there is an academic or administrative recess,
the working days will be moved.

Article 8 The Disciplinary Committee will evaluate the case with the evidence submitted, if the
summoned student does not appear on the day of the hearing without having previously notified
or excused him/her.

Avrticle 9 The student has up to a maximum of two (2) occasions to request a change of date, with
evidence to justify it. The excuse must be presented at least three (3) working days prior to the
date of the hearing.



Article 10 The Disciplinary Committee shall deliberate on the evidence presented and shall
proceed to issue a report to the Dean of Academic Affairs, on or before two (2) working days.

Article 11 The Disciplinary Committee will ratify, in two (2) working days, the qualification of
the fault submitted by the Dean of Academic Affairs when it finds, by a simple majority of its
members, sufficient evidence that a fault was committed by the student or students to whom it is
imputed. In case of issuing a report of serious misconduct, the Disciplinary Committee will issue
a resolution with a brief account of the proven facts. Likewise, it will recommend to the Rector
the application of the corresponding sanction who, in turn, will notify the student in writing of
the determination. The student may appeal the decision to the Rector no later than fifteen (15)
calendar days after receiving it. The Rector will make the final decision on the case within
fifteen (15) calendar days of receiving the appeal.

Acrticle 12 One or more of the following sanctions for serious misconduct shall be applied.

A. Verbal reprimand and warning to the student, if there are proven extenuating
circumstances.

B. Suspension of attendance to all or some courses for an indeterminate term, until
adequate excuse is given to the aggrieved person, if such excuse is deemed sufficient.

C. Suspension of all or some of the rights as a student for a fixed term, within the
current semester.

D. Suspension for the semester in all or some courses.
E. Suspension for the academic year in all courses, or for a longer term.

A. Recommendation to the Academic and Administrative Dean's Office that the student be
denied readmission.

B. Permanent expulsion from the Institution.

Article 13 Recidivism in proven facts that led to the sanction of suspension for a semester or
academic year, will constitute sufficient grounds for a permanent expulsion of the student.

Article 14 By unanimous vote of its members, the Disciplinary Committee may recommend or
suspend the application and punitive effects of the resolution issued. In such a case, the student
may receive a probationary condition. This probation may be revoked without prior hearing by
the Dean of Academic Affairs, with the approval of the Chancellor, if the student concerned does
not comply with the specific conditions of his/her probationary period.



Section 4 Academic or Intellectual Honesty Offenses

Article 1 Graduate studies are characterized by a very strong component in the area of research.
A student at this level is expected to acquire and develop both a theoretical and pragmatic view
of the research process with a view to being a professional who uses research in solving
problems or in proposing new ways of doing things. In general, it is expected that he/she will
contribute new knowledge to the discipline.

Avrticle 2 Research and professional training is accompanied by values essential to the academy
in general and in particular to graduate programs and research. The CEAPRC promotes these
values.

A. Academic excellence.

B. Intellectual productivity.

C. Comprehensive preparation of the student.

D. Professional ethics and conduct.

E. Tolerance to diversity and respect for the dignity of the human being.

F. Dialogue and constructive criticism.

G. Honesty and transparency in processes and decision making.

H. Social responsibility.

These values are fundamental to the university's work. All of them have a high priority in the
academy. Identifying, locating, consulting, and making appropriate and ethical use of
information sources will be as systematic and consistent activities as attending the classroom.
They are a fundamental part of the research process.

Article 3 At the CEAPRC, the following behaviors shall be understood as potential misconduct
or violations of the principles of academic or intellectual ethics and dishonesty, but not limited
to.

A. Cheating or Cheating. Use of unauthorized aids on an examination, altering a paper already
corrected by the professor to make it change your grade, allowing someone to use your work and
submit it as their own.

B. Plagiarism. Stealing ideas, submitting work as your own (either in whole or in part) when it
belongs to someone else, not giving credit to the original author of a paper you cite in your

research; the use of someone else's ideas, processes, results, or words without giving the person
the credit he or she deserves.



C. Self-plagiarism. Presenting one's own previously published work as new work.

D. Fabrication. Falsifying or fabricating data or any other information.

E. Taking unfair advantage. Taking an exam in advance before the teacher administers it;
stealing, destroying, disappearing, or withholding documents and books from use by another;
interfering with the academic work of a fellow student.

F. Encouraging, aiding or abetting misconduct. Providing forms or encouraging academic or
intellectual dishonesty, lending your work for another to submit under your name, and allowing
your exam to be copied.

G. Falsifying official records and documents. Signatures, letters of recommendation, using
identification that is not one's own, sending e-mails in the name of another.

H. Unauthorized access. Accessing any administrative or academic system without proper
authorization and modifying and interfering with the use of these systems.

Article 4 A case of academic or intellectual dishonesty occurring in a course assignment will be
dealt with by the professor concerned, who may consider as a sanction.

A. Reprimand and warning.

B. Grade of F, for which the student will have to repeat the course.

C. Refer the case to the Disciplinary Committee through the Dean of Academic Affairs.

D. Annotation in the student's academic record.

Article 5 A case of academic or intellectual dishonesty in a subject examination, degree
examination, thesis or dissertation research (Master's or Doctoral) will be dealt with by the
Disciplinary Committee, which will consider the corresponding sanctions. In addition, a notation
in the student's academic record will be considered.

Section 5

Disciplinary levels for students who incur in academic or intellectual dishonesty.
Article 1

The problem of academic or intellectual dishonesty may arise in several instances in the

academic world.graduate level academic institution, which expresses its total rejection of any
form of academic plagiarism.



Article 2

In order to specify the disciplinary actions to be imposed when a student incurs in the
misconduct of student incurs in the improper conduct of academic or intellectual dishonesty, two
(2) categories of affected academic activity have been created.

Article 3

The first category is that related to any type of academic evaluation required by the professor as
part of the required by the professor as part of a course, whether core or elective.

As academic evaluation, it shall include any type of paper, document, presentation that is
considered as part of a course, whether core or elective,paper, presentation that is considered as
part of the sum of the evaluations for the awarding of the grade. Evaluations for the awarding of
the final grade for the course.

A.

A. Responsibility for disciplining a student in the classroom rests in the first instance with the
professor who teaches the course.

When the professor detects a lack of academic or intellectual honesty, he/she may grade the
student with a failing grade intellectual honesty, he/she may grade the student with a grade of
“F”. The professor

The professor will determine if he/she wants to submit the case to the consideration of the
Discipline Committee.

Discipline Committee.
B.

The professor shall send a letter of explanation of the case to the Dean of Academic Affairs, who
will notify the Office of Student Affairs.

The Dean of Student Affairs will notify the Registrar's Office, who will write a note in the
student's file.

Office of the Registrar, who will write a note in the student's file.

C.

The Dean of Student Affairs will refer the case to the Discipline Committee.



Discipline Committee.
D.

The Disciplinary Committee, depending on the seriousness of the offense,determine the
appropriate sanction.

E.

Any of the decisions to be made with a student in any type of any type of academic or
intellectual dishonesty activity will be included in the student's academic record in the Registrar's
Office.

Registrar's Office.
Article 4
The second category is that related to Institutional evaluation leading to a degree.

Institutional evaluation leading to a degree. This includes subject examinations,degree
examinations, and any part of the thesis or dissertation proposal, both master's and
doctoral.master's degree or doctoral dissertation.

A. If any lack of academic or intellectual honesty is found in any of the Institutional evaluations,
it will be referred to the CEAPRC Disciplinary Committee.

B. Depending on the complexity or seriousness of the academic or intellectual honesty
misconduct activity, the Disciplinary Committee may recommend a one-semester suspension,
one academic year suspension, or summary expulsion.

Chapter X
Enrollment Management

The Enrollment Services Management of the Center for Advanced Studies of Puerto Rico
and the Caribbean (CEAPRC) has the mission of carrying out the articulation and strategic
planning of the processes related to enrollment. The Enrollment Management model integrates
the offices of: Recruitment/Admissions, Financial Assistance, Registrar's Office and Collections.
The purpose of this integration is to facilitate the enrollment process for both traditional and
distance students.



Enrollment Process

Section 1 Recruitment/Admissions Office

The CEAPRC's Recruitment/Admissions Office is responsible for processing applications for
admission and ensuring that admitted students meet the established requirements. In addition, it
maintains the confidentiality of our students' records and emphasizes careful selection with a
view to improving student profiles and increasing retention.

The CEAPRC grants admission for a specified period of time, in any enrollment period within
the academic year for which admission is granted. Admission to the CEAPRC does not imply
admission to a particular program of study.

Article 1 Admission Requirements and Procedure to apply for admission to the CEAPRC .

1. File the application for admission in one of the following categories: new admission,
readmission, special permission, listener, or continuing education.

2. Pay the admission fee of $50.00 (non-refundable) at the Dean's Office. Listener students are
exempt from paying this fee.

3. Write a personal letter in the format established by the Admissions Office, stating the reasons
why he/she wishes to begin or continue studies at the

4. Submit a copy of photo identification, such as a driver's license or passport.

5. Submit three (3) letters of recommendation, according to the institution's format, preferably
from professors or professionals related to the academic area.

6. Submit an official transcript of credits from each of the universities where he/she has studied.
7. Attend an interview, if required. Deadlines* to apply for admission are as follows:

- March 20, for summer admission

- April 30, for August admission

- October 30, for January admission.

*Dates may vary.

8. Students who have graduated from CEAPRC and apply to the doctoral program are exempt
from paying the admission fee and submitting letters of recommendation, master's thesis
synopsis and transcript of credits.



9. Special permission students must apply for admission under one of the categories allowed by
our Institution.

10. In the admission process to the CEAPRC, the academic record of the institutions of origin
will be evaluated. Courses used as prerequisites cannot be validated as elective courses.

Article 2 Duration of admission

Admission is valid for enrollment in the academic year when it is issued. The candidate must
request in writing if he/she wishes to postpone enrollment for the session following the one in
which he/she was admitted. If enrollment is not completed within this period, a new application
for admission must be submitted and the candidate will be re-submitted to the evaluation
process.

If at the time of applying for admission for the first time the student submitted the official credit
transcripts for each of his or her academic degrees conferred, he or she will be exempted from
submitting this evidence. However, the student will be required to submit again the letter of
intent, a copy of a photo ID and the three letters of recommendation in institutional format. If
after being admitted, the student requests a deferral, but does not begin studies within a period of
one year, his/her file will be completely discarded and he/she will have to begin the admission
process.

2. In cases where students have studied in accredited universities where thesis is not required, the
Admissions Committee will evaluate the case on its merits, based on the presentation of a
publishable or published research paper or through an interview.

3. Students may be exempted from some prerequisite, if they present evidence of experience in
their area of specialty, which the Dean of Academic Affairs will evaluate.

Students who have exhausted their period of study and have been at the Institution for 10 or
more years and wish to obtain the degree offered by the CEAPRC, must apply for admission to
the program again. Courses taken previously may not be validated.

Section 2 Financial Aid Office

The Financial Aid Office is responsible for processing applications and aid awards for students
who meet the eligibility requirements. Financial aid at CEAPRC is the loans and part-time
employment that the Institution makes available to eligible students to enable them to cover all
or part of their educational costs. These aid programs come from various sources such as:
federal, state, institutional, agencies and private institutions. According to the availability of
funds, students are offered the combination of aid that best meets their needs.



Article 1 The application for financial aid must be submitted together with the application for
admission to the CEAPRC in the case of new students. Late applications will be considered as
long as funds are available and after consideration of timely applications.

Article 2 If you are military and/or properly qualified family members or relatives, you may
avail yourself of veterans' benefits as allowed by applicable laws. Information about these
programs can be obtained by calling the Director of Financial Assistance (phone 787-723-4481
Ext. 63) or at the following link: ArmyIgnitED.

Article 3 FEDERAL CODE TITLE 38- SECTION 3679 (c)

The Puerto Rico and Caribbean Advanced Study Center (CEAPRC) is authorized to enroll
students and their eligible beneficiaries who receive benefits from the U.S. Department of

Veterans Affairs (VA). The Registrar's Office is responsible for certifying and maintaining
current academic records for all students receiving veterans' benefits.

These beneficiaries must meet all admission requirements. They must also meet the requirements
related to their beneficiary status with the agency.

Once admitted to the CEAPRC, they must present the letter of benefits issued by the Department
of Veterans Affairs. This letter is required in order to issue the certification of enrollment. If you
need information, you may contact the Office of the Registrar. This office coordinates veterans'
services and serves as a liaison between government agencies involved in veterans' affairs.

The Department of Veterans Affairs under Title 38 of the Federal Code, Sec. 3679 (c), states
that, beneficiaries must complete their program of study within the regular program time. In the
case of master’s students, the time to complete the requirements for the degree is 5 years.

For Ph.D. students, the time to complete their studies is 8 years. If the beneficiary student
extends the regular study period, he/she will not be able to continue receiving veterans' benefits.
However, he/she will be able to receive other available financial aid, if he/she qualifies. This
requirement is established for the continuity of the veteran's benefits and not for their continuity
in the Institution. If the student fails a course (grade of F) or the grade earned is lower than the
grade required in your program of study, the Department of Veterans Affairs will pay for you to
repeat the course, as long as you attend classes through the end of the semester. However, if you
pass a course, the Department of Veterans Affairs will not pay for you to repeat it for the purpose
of improving your grade or GPA.

Pursuant to the requirements of Title 38 USC 3679 (e) - Veterans Benefits related to
Chapters 31 or 33- Applies to any covered individual as defined under Chapter 31 (Vocational
Rehabilitation and Employment) or Chapter 33 (Post-9/11 Gl Bills Benefits).

1. The covered individual may attend classes and participate in enrolled courses from the date the
student provides the institution with a certificateof eligibility for entitlement to educational
assistance (Certificate of Eligibility for Entitlement to Educational Assistance) under chapter 31
or 33.



of eligibility may also include aStatement of Benefits obtained through the Department of
Veterans Affairs (VA)-eBenefits website or VAF Form 28-1905 for authorization under chapter
31 and ending on the earlier of:

a. The date the institution receives VA payment.

b. 90 days after the date the institution certified charges for credits and fees subsequent to the
receipt of the certificate of eligibility.

2. The institution will not impose the following: (a) penalty on the outstanding balance of tuition
(b) restriction of access to classes, library or other facilities (c) require a person covered under
this benefit to borrow additional funds, due to the student's inability to meet his or her financial
obligations to the institution by cause of delay in disbursement by the Department of Veterans
Affairs (VA) under chapter 31 or 33.

Army Tuition Assistance (TA)

Army Tuition Assistance (TA) tuition assistance benefits are for those individuals who are Army
Reserve, National Guard, and active duty soldiers. It is the student who applies for the benefit
through the ArmylgnitED portal or with the assistance of an Army Education specialist prior to
the course start date or prior to the late enroliment period set forth in the CEAPRC academic
calendar.

Students must log in to the Army portal, complete all the appropriate procedure and inform the
Registrar's Office that they are eligible. If more information is needed, you may call or visit the
Registrar's Office. The student must cover the costs of fees not covered by TA.

Article 4 Other benefits for veterans and military personnel.
= Act 203 Puerto Rican Veteran's Bill of Rights.

- In private institutions applies to veteran college students who exhaust or are close to exhausting
their benefits under the GI Bill®. Does not apply to their dependents.

Section 3 Registrar's Office

The CEAPRC Registrar's Office extends a warm welcome to you. The Office offers a variety of
academic services, in an expeditious and quality manner. Our mission is to facilitate the
educational process by supporting students, faculty and administration. Registration can be done
online or in person.

We offer all services related to the student's academic record such as: the concentration
declaration process, registration, changes and withdrawals, credit transcripts, transcripts,
transcripts of studies, veteran certifications, readmission and transfers, graduation evaluation and
certification, and delivery of diplomas.



The Registrar's Office will only be able to enroll a student after the student has paid at least
50% of the tuition fee. No student will be enrolled if this requirement is not met. The
student will have the opportunity to pay off the debt in two installments of 25% of the debt, on
the dates indicated in the Academic Calendar.

Section 4 Office of Collections

The Collections Office has the mission of processing services related to the payment of tuition
and disbursement of student surplus. It also processes the payment of debts, admission fees,
transcripts, readmissions, fines, and changes of major, among others. It also advises students on
all matters related to tuition costs, extensions, payment plans and other related matters.

During the enrollment period, the Collection Office will certify that the student has paid in full or
50% of the debt. After obtaining this certification, the student will go to the Registrar's Office to
complete the enrollment process.

Chapter XI

Amendments to the General Student Regulations

Article 1 Nothing contained herein shall be construed as limiting the inherent power of the
Institution to amend, substitute, suspend and revoke in whole or in part these Student
Regulations.

Article 2 These Regulations shall become effective immediately and shall be in force until they
are amended or revoked by the established procedure, and may also be suspended in case of
emergency, by the Rector of the Institution.
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