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GENERAL INFORMATION

Our Mission

The main function of the Financial Aid Office at the Center for Advanced Studies of Puerto 
Rico and the Caribbean is to provide opportunities for graduate studies leading to a 
Master's degree in Archaeology of Puerto Rico and the Caribbean, a Master's degree in 
Arts with concentrations in History of Puerto Rico and the Caribbean, Puerto Rican and 
Caribbean Literature, International Relations and Diplomacy, and History of Caribbean Art 
and Visual Culture. In addition, we offer doctoral studies in philosophy and letters with 
concentrations in Puerto Rican and Caribbean History and Puerto Rican and Caribbean 
Literature to interested individuals whose financial resources are insufficient to cover their 
study costs.

Profile of the Office of Financial Aid

The Center for Advanced Studies of Puerto Rico and the Caribbean and the Office of 
Financial Aid maintain active memberships in the following professional organizations:

 Puerto Rico Association of Financial Aid Administrators (PRASFAA)

The Center for Advanced Studies of Puerto Rico and the Caribbean and the Financial Aid 
Office are characterized by having service officers with experience in managing Financial 
Aid Programs: private scholarships, as well as federal scholarships and loans. The 
Financial Aid Office has professional staff who are sensitive to the needs of students, 
providing a friendly, respectful environment and immediate attention to student needs.

What is Financial Aid?

Financial aid is any private loan, grant, or scholarship offered for the sole purpose of 
helping to cover the educational costs of a student in need. This aid comes from federal, 
state, institutional, or private agencies and institutions. Eligible students are offered a 
combination of various types of aid depending on their financial need and available funds.

Who can apply?

Any student interested in enrolling and enrolled at CEAPRC on a part-time or full-time basis 
may apply for this aid. Students who are auditors, those enrolled in short courses, or 
special students, as defined in our institutional catalog, are not eligible. Part-time and full-
time enrolled students must meet the following requirements:
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1. Be a U.S. citizen, naturalized citizen, permanent resident, or eligible citizen.
2. Maintain satisfactory academic progress in accordance with the standards 

established by the Institution after completing your first semester of studies.
3. Demonstrate financial need.
4. Have no delinquent federal student loans or outstanding overpayments to be repaid 

on scholarships or federal funds previously received at any postsecondary institution.
5. Comply with the requirements of the Federal Department of Education.

HOW TO APPLY FOR FINANCIAL AID?

The process of applying for financial aid is simple when you plan ahead, provide all the 
information, and follow the instructions for each step.

The process consists of:
Understanding the terms used
Obtaining or accessing the necessary forms online and completing them. 
Submitting the documents online or in person on time.
Following up on your application once it has been submitted

Terms you should know

Federal Aid Application (FAFSA) or Renewal—This is the form distributed and 
used by the Federal Department of Education (DEF) to determine family contribution 
and, therefore, eligibility for student financial aid programs.

Eligibility Report - Student Aid Report (SAR) - This is the response to your 
federal student aid application (FAFSA) sent by the Federal Department of 
Education to the student.

Financial Need - This is the difference between the estimated cost of attendance 
and the amount that the student and their family can contribute.

Loan - Financial aid offered for educational expenses that must be repaid with 
interest.

Grant - Financial aid based on the student's need that is offered to cover their 
educational expenses. These do not have to be repaid.

Scholarships - Aid from private and public sources, awarded based on academic 
merit and/or financial need.
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Forms and Documents Required to Apply for Financial Aid

FAFSA Financial Aid Application Form, which can be completed in original form and 
sent by mail. It can also be completed electronically. This document is used to 
determine the expected family contribution.
It is important to ensure that you complete the Federal Aid Renewal Application 
(FAFSA) so that it can be processed as soon as possible.
You can fill them out at the following address: (https://studentaid.gov/).

Submit your application early

Submit the Financial Aid Application by the recommended deadlines along with the 
required documents, such as: a copy of your tax return filed with the IRS or a signed 
statement in the case of non-taxpayers, and any other documents that may be requested.

Follow-up

Students should be attentive to any communication they receive from the Federal 
Department of Education or from our Financial Aid Office. It is extremely important that they 
pay attention to communications requesting additional information or documents. As soon 
as they have the requested information or documents, they should submit them to the 
Financial Aid Office so that the application can be processed on time.

Notification

Students are notified of financial aid awards via the institution's official email.

Financial aid is awarded for the academic year and is disbursed according to the study 
periods in the year, at least twice (2) a year in each semester. There is no student loan 
application for the summer session, nor for degree exams, subject exams, or language 
classes.

Payment or Disbursement of Financial Aid

Financial aid is credited electronically to student accounts. When there are surpluses, they 
are paid by check within 14 days after the disbursement is credited to the student's 
account.

http://www.fafsa.ed.gov/
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HOW IS A STUDENT'S FINANCIAL NEED DETERMINED?

The difference between the cost of studying and the total family contribution is the financial 
need. This financial need is what scholarship and loan programs try to cover.

The Center for Advanced Studies of Puerto Rico and the Caribbean uses the Federal 
Government's need analysis system. Need analysis is a fair and systematic measure that 
determines the ability of a student and their family to pay for the costs of studying.

To determine the family contribution, the student's and spouse's (if applicable) income, 
assets, debts on assets, number of family members, and number of family members 
attending postsecondary institutions, among other factors, are evaluated.

 r Financial Planning

The student has the primary responsibility for covering the costs of study.

Financial aid is offered to students who do not have the necessary financial resources and 
is intended to supplement what the family can contribute to cover education expenses. 
Since the institution cannot guarantee aid to all eligible students, it is important to plan 
ahead for how these costs will be covered. The student should:

1.Estimate the costs of attending college.
2.Determine how much money you can contribute to cover these educational costs.
3.Apply for financial aid early if you need help paying for education costs.

How to calculate your financial aid

Before filling out your financial aid application, the Federal Student Aid Calculator can help 
you understand the university's payment options, as it will provide you with an approximate 
amount of your family contribution (EFC) and the amount of federal aid you as a student 
may need (https://studentaid.gov/aid-estimator/).

https://studentaid.gov/aid-estimator/
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INFORMATION ABOUT STUDENT LOANS

Student Loans

To participate in this program, students must complete the FAFSA application and meet all 
the requirements for it.

The student will be guided through the process, which involves completing the Entrance 
Interview and Master Promissory Note (Payment Commitment) online. Once these 
documents are complete, the student must:

1. Attend an orientation session offered by the institution's Financial Aid Office.
2. Complete an Application Intent Form at the Financial Aid Office, stating the amount 

of the loan they are requesting.

For details on eligible amounts, processes, terms, and conditions of student loans, the 
student should visit the information page at: https://studentaid.gov/.

The student begins to repay this loan six (6) months after completing their studies, ceasing 
to study, or withdrawing from the institution.

INSTITUTIONAL CANCELLATION AND REFUND POLICY

Refunds:

In accordance with the New Regulations of November 1, 1999, the institution adopts the 
following Refund Policy for total withdrawals, corresponding to students participating in 
Federal Financial Aid Programs. This process calculates the portion of Financial Aid funds 
that must be refunded to the Federal Government for a total withdrawal.

This policy applies to graduate students. It excludes auditors, special students, and any 
others whose studies do not lead to a degree at the Center for Advanced Studies of Puerto 
Rico and the Caribbean.

For additional information, see the institutional catalog.

Withdrawals:

All students may withdraw partially or completely from the courses in which they have 
enrolled in an academic semester. To request a partial or complete withdrawal, students 
must complete the corresponding application at the Registrar's Office and obtain the 
authorized signatures at the

https://studentaid.gov/
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Billing Office and the Financial Aid Office to complete the process. If the student does not 
complete the required process, they will receive a "WF" (WITHDRAWAL WITH PENALTY) 
grade in the courses in which they are enrolled.
The deadlines for filing withdrawals will be published in the Academic Calendar.

Partial or general withdrawals filed during the first two weeks of classes will receive a 50 
percent adjustment of the tuition cost. The dates will be announced in the academic 
calendar.

 VERIFICATION POLICY

Since students sometimes make mistakes on their applications, institutions have a 
procedure for verifying the information reported on the application. Federal regulations 
include this verification process as a requirement for participating in federal financial aid 
programs. The Department only requires that a portion of the students who completed the 
application, selected by the Central Processing System, be verified.

Items to be verified

If your application is selected for verification, the items required to be verified are as 
follows:

What will be verified:

• Family size
• Persons in College
• Determined 

contributions
• Among others

For those who do not file a tax return:
• Income from work

For those who file tax returns:
• Adjusted gross income
• Tax liability
• Education Credits
• Non-taxable portion of IRA distributions
• IRA deductions Interest 

exempt from contributions
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• Among others

NOTE: Students at the Center for Advanced Studies of Puerto Rico and the 
Caribbean are not subject to verification due to the nature of their degree program. 
However, in order to participate in State Programs, those students selected for 
verification must comply with the verification requirements established by the 
Federal Department of Education.

STUDENT LOAN FRAUD PREVENTION PLAN

 ntrance Interview

During the orientation interview, the financial aid officer explains how the promissory note 
you have signed works, emphasizing the importance of loan repayment and describing the 
consequences of falling into delinquency. In addition, written literature is provided, and the 
school official must collect the applicant's complete address and other contact information 
in writing to facilitate locating them if necessary.

Note: The Center for Advanced Studies of Puerto Rico and the Caribbean requires 
students participating in Student Loans to attend a Student Loan orientation each 
semester. This activity will be announced each semester to the entire institutional 
community in the Academic Calendar.

Counseling for at-risk students

The Registrar's Office will identify students who drop out or who do not have satisfactory 
academic progress (SAP). An Academic Coordinator or Professional Counselor will work 
with students who do not meet SAP requirements, focusing on the causes of their dropout 
and their satisfactory academic progress. The result of working with at-risk students is that 
more debtors complete their study programs, thus achieving higher retention and fewer 
students in delinquency.

Exit Interview

During the student's last semester, a financial aid officer will offer counseling focusing on 
repayment plans and the alternatives available to the student according to their needs. This 
interview is an opportunity for the student to clarify any doubts about their obligations and 
the consequences of falling into delinquency. The financial aid officer will also take the 
opportunity to update the borrower's personal information and personal references. In 
addition, they will provide information about the estimated loan balance, interest rate, and 
the borrower's name, address, and phone number.
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RIGHTS AND RESPONSIBILITIES

Students have the right to

Be informed about available financial aid programs and how they can benefit from 
them.
To know the requirements for withdrawal, refunds, and repayment of financial aid.

Student responsibilities

Apply for financial assistance on time. Submit 
the required documents.
To take responsibility for the aid they accept and the promissory notes they sign.
Use financial aid for legitimate educational purposes only. Keep the Institution 
informed of any change of address, change in financial situation, or change in 
dependency status while studying.

 Ask about a payment plan if you have any outstanding balance when you leave the 
institution.

CONTACT

Students can contact the Financial Aid Office by phone, fax, or email.

Phone:
(787)723-4481 ext. 63

Mailing Address

Puerto Rico and Caribbean Center for Advanced Studies 
Financial Aid Office
PO Box 9023970
San Juan, Puerto Rico 00902-3970

Economic Assistance Office Staff

José F. Pérez Rodríguez, MBA
Director of the Office of Economic Assistance 
jose.perez@ceaprc.edu

mailto:jose.perez@ceaprc.edu

